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Faculty AccessND Training 
Reviewing and Signing Accommodation Letters 

 

1. In InsideND, click on the AccessND logo to navigate to your Faculty page. 

 

2. Once you have entered AccessND, you will see the Faculty Home Screen:  

 

 

 

 

 

 

 



 
 

 
Center for Student Support and Care 
Sara Bea Accessibility Services 
248 Flanner Hall 
Notre Dame, IN 46556 
P 574-631-7157  

 
 

3. Click on “Accommodation Letters” on the Left Side Menu. This will bring up a list of letters, each marked either “Requested” or 

“Signed.” Scroll through list to find and click on the Requested letter you wish to approve. 

 

4. The Accommodation Letter will appear. 
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5. Scroll down to the bottom of the letter, where you will see a field marked “Your Signature.” Type your name to sign, then click 

“Save” below. If you would like to keep a copy for your own records, you also have the option to Print or Create a PDF by 

clicking the buttons across the bottom of this page.  

 

Please note that you can view the letter again at any time in AccessND by repeating steps 1 through 3 above. 

 

 


